Proforma for Industrial Disputes
Monthly Report on unrest* due to Industrial Disputes in Industrial Establishments

Name of State/ Union Territory------------------------------------ for the month of -----------------------------

Part A- FOR WORK –STOPPAGES DUE TO INDUSTRIAL DISPUTES-INCLUDING CASES OF GO SLOW AND GHERAO.

	Sr. No.
	Identification No. of Establishment
	Industry code and name of Industry(as per NIC-1998 Five digit level)
	Name of the concern locality(with sector@ of ownership)
	Nature of unrest
	Cause of unrest
	Unrest was due to non-implementation of
	Date when
	Duration till the close of the Month

	
	
	
	
	
	
	
	Began
	ended
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	


	No of workers normally employed
	Maxi. No of workers affected
	Mandays Lost
	Wages Lost(Rs.)
	Value of Production loss
	Result
	Was there any intervention by the officers of SIRM/CIRM

	
	Directly
	Indirectly 
	During the month
	Till the close of the month
	During the month
	Till the close of the month
	During the month
	Till the close of the month
	
	

	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21

	
	
	
	
	
	
	
	
	
	
	


	Method of Termination
	Affiliation to Central organization of Employees/Employers
	Remarks

	22
	23
	24

	
	
	


@Please see foot note at page-2

· Unrest means any unrest including strikes, lockouts, go-slow gherao etc.

· N.B. Worker (workmen), strike lockout, industry, industrial establishment, and industrial disputes as defined in the Industrial Disputes Act, 1947.

· IMPORTANT:  THESE RETURNS SHOULD REACGH THE LABOUR BUREAU, SHIMLA, BY THE 25TH OF THE SUCCEEDING MONTH EVEN IF THE INFORMATION IS NIL.

Monthly Report on unrest* due to REASONS OTHER THAN Industrial Disputes in Industrial Establishments

Name of State/ Union Territory------------------------------------ for the month of -----------------------------

Part B**- FOR WORK –STOPPAGES DUE TO REASONS OTHER THAN INDUSTRIAL DISPUTES.

	Sr. No.
	Identification No. of Establishment
	Industry code and name of Industry(as per NIC-1998 Five digit level)
	Name of the concern locality(with sector@ of ownership)
	Nature of unrest
	Cause of unrest
	Date when
	Duration till the close of the Month

	
	
	
	
	
	
	Began
	ended
	

	1
	2
	3
	4
	5
	6
	7
	8
	9

	
	
	
	
	
	
	
	
	


	No of workers normally employed
	No of workers affected
	Mandays Lost
	Wages Lost(Rs.)
	Value of Production loss
	Result
	Was there any intervention by the officers of SIRM/CIRM

	
	Directly
	Indirectly 
	During the month
	Till the close of the month
	During the month
	Till the close of the month
	During the month
	Till the close of the month
	
	

	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20

	
	
	
	
	
	
	
	
	
	
	


	Method of Termination
	Affiliation to Central organization of Employees/Employers
	Remarks

	21
	22
	23

	
	
	


@Please see foot note at page-2

· Unrest means any unrest including strikes, lockouts, go-slow gherao etc.

· N.B. Worker (workmen), strike lockout, industry, industrial establishment, and industrial disputes as defined in the Industrial Disputes Act, 1947.

· Work stoppages which are not connected with industrial dispute, e, g, political/sympathetic strikes and lockouts due to reasons other than industrial disputes, viz. financial stringency, strategic consideration, breakdown of machinery, shortage of raw material ,etc.

EXPLANATORY NOTE FOR MONTHLY REPORT ON UNREST DUE TO INDUSTRIAL DISPUTES AND DUE TO REASONS OTHER THAN INDUSTRIAL DISPUTES IN INDUSTRIAL ESTABLISHMENTS.

1. The statement should be prepared in two parts in respect of only those work-stoppages in which the number of workers involved is TEN OR MORE. It should cover all the sectors of the economy.

In Part A only those cases which are due to industrial disputes relating to demands connected with employment or non-employment or terms of employment or conditions of labour as affected employees of the establishment are to be shown.

2. In Part-B such cases as are not connected with industrial disputes are to be reported e.g. political/sympathetic strikes and lockouts due to reasons other than industrial disputes, viz. financial stringency, strategic consideration, breakdown of machinery, shortage of raw material,  shortage of power, coal or electricity etc.

3. The unrest not reported in earlier monthly statements should be reported at the end of the Part-A or Part-B as applicable.

4. In case the unrest is a gherao, or go-slow, separate report is to be furnished using the appropriate prescribed proforma, i.e in either Part-A or Part-B depending upon the cause.

5. In case the cause of the unrest (strikes/lockouts) is gherao or go-slow, it may be furnished in regular monthly returns as a case of strike or lockout by stating the reason in the appropriate column.

       Column(s) Numbers Part-A or Part-B

	Sr. No.
	Column No.
	INSTRUCTIONS FOR FILLING THE PROFORMA.

	6
	1
	1
	Each case is to be accounted for giving a running serial number

	7
	2
	2
	A permanent identification number should be assigned to each industrial establishment which may be reported in this column. It should be the same as reported to the Ministry of Labour, New Delhi in respect of establishments employing 100 or more workers. A unique identification number pre allotted may be used for all references i.e. if an establishment is closed at any time, its permanent identification number should not be allotted to any other establishment.

	8
	3
	3 
	The ‘Industry Code’ is to be given at 4-digit level of the National Industrial Classification 2004.

	9
	4
	4
	The name of the concern with complete address is to be given indicating whether it belongs to Public Sector, Private Sector, Joint Sector or Cooperative Sector (by symbols ‘PUB’ for Public Sector unit, PVT. For Private Sector unit, ‘Co-op’ for Cooperative Sector unit and ‘JT’ for Joint Sector unit.

	10
	5
	5
	‘Strike’ may be indicated by ”S”. If a ‘strike’ is followed by ‘lockout’ at a latter state, this fact should be indicated in the remarks column indicating the date of ‘Lockout’. In such cases “S”/”L” may be written in column 5 and under subsequent columns information should be given separately for the period of ‘strike’ and ‘Lockout’ If the information relating to industry sector of ownership, nature of work-stoppages date of starting and ending, result, method of settlement and affiliation to Central Workers/Employers organization is identical in respect of the work-stoppages which take place in a number of units on the same issue/demand/grievance, within the same state/ Union Territory, it is to be taken as a SINGLE DISPUTE and information furnished in a consolidated manner as if, it is for single dispute.

	11


	6
	6
	Cause of unrest is to be reported as per the following codes along with the description:

	
	
	
	Code
	Part-A
	Code
	Part-B

	
	
	
	1
	Wages and Allowances
	1
	Financial Stringency

	
	
	
	2
	Personnel(Promotion, Transfer, Dismissal, recruitment, Recruitment policy etc.
	2
	Breakdown of Machinery

	
	
	
	3
	Retrenchments
	3
	Shortage of Raw Materials

	
	
	
	4
	Lay-Offs
	4
	Shortage of Power

	
	
	
	5
	Indiscipline
	5
	Lack of demand/ Accumulation of 

Stock



	
	
	
	6
	Violence
	6
	Others not related to industrial dispute(to be specified) and



	
	
	
	7
	Leave, hours of work/shift working
	7
	Causes not known

	
	
	
	8
	Bonus
	

	
	
	
	9
	Inter/Intra Union Rivalry

	
	
	
	10
	Gherao

	
	
	
	11
	Work stoppage may be due to non implementation of or in connection with Labour Act, awards and agreements

	
	
	
	12
	Charter of demands 9a copy of the charter of demand may be furnished to the Bureau in such cases)

	
	
	
	13
	Work norms/Loads

	
	
	
	14
	Shortage of work surplus Labour

	
	
	
	15
	Demand for betterment of amenities

	
	
	
	16
	Suspension/Change of manufacturing Process

	
	
	
	17
	Regarding standing orders/rules/ service conditions/safety measures

	
	
	
	 18
	Other(Specify) related to industrial dispute(matter of dispute to be specified in such cases) and

	
	
	
	19
	Causes not known

	
	
	
	20
	Changes in government economic policy.

	Note: Where there are a large number of matters under dispute, the immediate one leading to the dispute should be mentioned. If there are a number of such immediate causes, the most important among them should be given first followed by others in order of importance. Additional causes coming up in the course of a dispute should be given in the remarks column. (Simply writing ‘charter of Demand’ will not make the cause clear. In such cases, the copy of charter of demands should be furnished. 

	12
	7
	
	Work stoppages may be due to non-implementation of

	
	
	
	1. Labour Enactment code (x)
	2. Labour Awards  code(y)

	
	
	
	3. Labour Agreements code(z)
	

	
	
	
	Under this column also Code x, y, or z is to be reported.

	13
	8
	7
	The actual date when the work-stoppage began, to be given.

	14
	9
	8
	(a) The last date when the work-stoppage was current during the month is to be reported under this column. A stoppage should be taken as terminated when the establishment has resumed its normal activity having filled up all or a sufficient number of vacancies caused by a work-stoppage either by restoring the workers involved or by employing new hands. In case the work-stoppage remained in progress during the next also the word ‘continued’ may be written.

	15
	10
	9
	(a) Only potential working days should be taken into account here. Thus, weekly offs and other scheduled holidays, when whole of the establishment would have remained closed, even if a work-stoppage had not taken place, should not be counted in the duration. However, in respect of continuous process factories which worker on all the days during the year, all the days would be reported.

	
	
	
	(b) Duration of less than a day should be specifically stated so.

	
	
	
	( c) If the work stoppage is continuous from earlier months and if the work stoppage is terminated during the month under report, the figure to be given in this column is the duration of the work-stoppage since its commencement to day of termination in the current  month under report.

	16
	11
	10
	This number should be taken as the number of workers employed on the last regular working day of the month proceeding the one in which the work-stoppage  took place and should include permanent ,casual temporary workers also but should exclude any worker employed on special item of work not normally carried on by the employers.

	17
	12&13
	11&12
	The number ‘affected directly’ should be taken as the number of workers who are involved in the work stoppage. Other workers rendered idle due to the occurrence of the work stoppage should be taken as the number of workers “affected indirectly”. The maximum number means the maximum number of workers affected on any day during the course of the work stoppage. 

	18
	15&15
	13&14 
	Mandays lost are obtained by adding actual vacancies caused by the work stoppage in each department in each shift. Here workers affected both directly and indirectly should be taken into account.

	19
	16&17
	15&16
	Figures in these two columns should be reported with the help of ACTUAL WAGE RECORDS .If there is need for estimation, it should be worked out by multiplying the number of mandays lost with the average wage per mandays including all cash allowances.

	20
	18&19
	17&18
	Actual value (in Rupees) of production loss is to be reported. This may be estimated in terms of money by taking the average net value of normal production of the establishment per mandays(from the average figure of THRE WAGE PERIODS and multiply it by the total number of mandays lost.

	21
	20
	19
	It should be based on the extend to which workers demands are met and should be shown under the following heads (i) successful, (ii) Partial successful, (iii) unsuccessful, (iv)  indefinite( i.e work resumed pending negotiations or matter under dispute referred to an industrial tribunal)

	22
	21
	20
	‘Yes’ or ‘NO’ TO BE REPORTED. ‘Yes’ when intervened by the officers of the Industrial Relations Machinery for a settlement and ‘No’ when it is not so. The name of the Machinery viz. SIRM or CIRM in brackets need also to be indicated by giving the designation of such officer who intervened.

	23
	22
	21
	Details need to be furnished by using the following codes:

Code No.                Details.

‘1’ When work resumed un-conditionally, affected workers having returned to

     work.

‘2’ When the work resumed by replacement of workers affected.

‘3’  Terminated through direct negotiations between the two parties including 

      the medium of works or Joint Committees.

‘4’ By mediation   

‘4’ Conciliation

‘4’ by arbitration

Note: In the case of termination through the medium of third party indicating agency as well viz Industrial Tribunal, Industrial Court, Labour Court etc.

	24
	23
	22
	Under this column the name of the All India Central Organisation of Employees/employers  viz. AITUC, BMS, UTUC, CITU, HMS, INTUC, NFITU, NLO, TUCC, UTUC, (LS) EFI, AIMO, AIOE,CIE, SCPE ETC. IS TO BE GIVEN.

	NOTE:: THIS RETURN SHOULD REACH THE LABOUR BUREAU SHIMLA BY 25TH OF THE 

              SUCCEEDING MONTH, EVEN IF THE INFORMATION IS NIL.





DEFINITIONS:
· The following terms  are defined as per the Industrial Disputes Act, 1947:

· Industry


· Industrial Dispute




· Strike

· Lockout

· Closures

· Retrenchment

· Lay-Off

· workman

INDUSTRY

· Section 2(j) of the Industrial Disputes Act, 1947 defines industry as: Industry means any business, trade, undertaking, manufacture or calling of employers and includes any calling, service, employment, handicraft, or industrial occupation or avocation of workmen
· INDUSTRIAL DISPUTE
· Industrial Dispute is defined under the Act as:

· (i) as a dispute or difference between (a) employers and employers, or (b) employers and workmen, or © workmen and workmen;

· (ii) the dispute or difference should be connected with the (a) employment or non-employment, or (b) terms of employment or conditions of labour of any person;

· (iii) the dispute may be in relation to any workman or workmen or any other person in whom they are interested as a body.

· Strike

· Section 2(q) of the Industrial Disputes Act, 1947 defines the Strike as:

· Cessation of work by a body of persons employed in any industry acting in combination; or

· A concerted refusal of any number of persons who are or have been employed in any industry to continue to work or to accept employment; or

· A refusal under a common understanding of any number of persons who are or have been employed in any industry to continue to work or to accept employment.

· Lockout

· Lockout as defined in section 2(i) of the said Act means closing of a place of employment, or the suspension of work, or refusal by an employer to continue to employ any number of persons employed by him.

· Strike is a weapon in the hands of the labour to force the employer to accept their demands. Similarly lockout is a weapon in the hands of the employer to coerce the labour to come down in their demands relating to the conditions of employment

· Closures

· Section2(cc) of the Industrial Disputes Act, 1947 defines the Closure as “the permanent closing down of a place of employment or part thereof and is taken as one, which may have occurred due to industrial dispute, or also because of reasons other than industrial dispute such as financial stringency, shortage of coal/power, inter/intra union rivalries, accumulation of stock, breakdown of machinery, shortage of raw material indiscipline, violence etc.”

· Retrenchment

· Section 2(oo) of the said Act defines the retrenchment as:” the termination by the employer of the services of a workman for any reason whatsoever, otherwise than as a punishment inflicted by way of disciplinary action, but does not include

· Voluntary retirement of the workman;

· Retirement of the workman on reaching the age of superannuation if the contract of employment between the employer and the workman contains a stipulation in that behalf; or,

· Termination of the service of the workman as a result of the non renewal of the contract of employment between the employer and the workman;

· Termination of the service of a workman on the ground of continued ill-health.

· Lay-Off

· Lay-Off, as defined under Section 2(kkk) of the Industrial Disputes Act, 1947, mean the failure, or refusal or inability of an employer on account of shortage of coal, or raw materials or the accumulation of stock, the break down of machinery, natural calamity or for any other connected reason, to give employment to a workman whose name is on the muster rolls of his establishment and who has not been retrenched. 

· Workman

· The Section 2(s) of the Act defines ‘Workman” as follows:

· “Workman means any person (including an apprentice) employed in any industry to do any skilled or unskilled, manual, supervisory, technical or clerical work for hire or reward, whether the terms of employment be express or implied, and for the purpose of any proceedings under this Act in relation to and industrial dispute, includes any such person who has been dismissed, discharged, or retrenched, in connection with, or as a consequence of that dispute, or whose dismissal, discharge or retrenchment has led to that dispute, but does not include any such person”:

· Any person governed by Army,  Air Force or Navy Acts;

· Any person employed in police or prison;

· Any person employed in a managerial or administrative capacity; and

· If employee is working in a supervisory capacity, he must not be working in a managerial capacity and must also be not drawing wages exceeding rupees five hundred.

CLOSURES*

MONTHLY PROFORMA FOR COLLECTION OF STATISTICS ON CLOSURE

( IN ALL SECTORS OF ECONOMY)

NAME OF THE STATE/UNION TERRITORY/REGION ________________________                                                                                        Month __________________

	Sl. No.
	Industry Code alongwith its description as per NIC-1998 at five digit level
	Name of the Establishment with full Postal Address and Sector  of Ownership i.e., Public/Private/Co-operative/Joint
	No. of Workers employed in the establishments on the day prior to Closure
	Total No. of workers affected by Closure
	Reason for Closure**
	Date of Closure
	Remarks if any

	1
	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


* Section 2(cc) of Industrial Disputes Act, 1947, defines a ‘Closure’ as a permanent closing down of a place of employment or part thereof and is taken as one which may have occurred due to industrial disputes or also because of reasons other than industrial disputes such as financial stringency, shortage of coal/power, inter/intra union rivalries, accumulation of stock, break-down of machinery, shortage of raw material, indiscipline, violence. etc.

Give the following code(s). In the case of code 18 please give details.

INSTRUCTION FOR FILLING PROFORMA OF CLOSURES

1. Under col. 2 give proper industry code at five digit level alongwith its description as per National Industrial Classification-1998.

2. In col. 3 give the name of the establishment and its full postal address mentioning whether it belongs to Public, Private, Co-operative or Joint Sector “PUB’ for Public Sector, ‘PVT’ for Private Sector, ‘CO-OP’ for Co-operative Sector and ‘JT’ for Joint Sector.

3. Under column 4 give total number of workers employed in the establishment on the day immediate prior to closure.

4. Under col. 5 give total number of workers affected due to closure.

5. In col. 6 give reasons of closures as under :-

	CODE                 REASON
	CODE                 REASON
	CODE             REASON

	1.        Wages and Allowances and Bonus
	10.        Shifting of Premises/Opening of New Units
	19.        Cause not Reported.

	2.        Transfers, Promotions, Dismissals etc.
	11.        Due to Arbitrary action of the Management
	20.         Change in Govt. Economic Policies 

	3.        Indiscipline
	12.        Workers Problems/demand for better amenities
	

	4.       Violence
	13.        Due to Question of Pollution
	

	5.       Financial Stringency
	14.        Completion of Project/ Termination of Contract
	

	6.       Shortage of Raw Material
	15.        Land Problem 
	

	7.       Shortage of Power
	16.        Increase in Production Cost
	

	8.      Break-down of Machinery
	17.        Change in Government Policy
	

	9.      Lack of Demand  / Accumulation of  Stock
	18.       Other Causes (Please specify)
	


6. The industry-wise totals and grand totals of all the columns should also be given.

7. The information pertaining to a particular month should be sent to the Labour Bureau by the 25th of the succeeding month.  In case, there are no ‘closures’ during a particular month, a ‘Nil’ report may please be sent.

Note:1.   Only Permanent closures are to be reported in this proforma.  Lockouts due to reasons other than industrial disputes (Temporary closing down of establishment)    will be reported as lockouts due to reasons other than industrial disputes in Part-B of the return of work-stoppages.

        2.   Hitherto information on closures was collected for reasons other than Industrial Disputes only. Now information on closures due to industrial disputes should also be collected.

RETRENCHMENT*

MONTHLY PROFORMA FOR COLLECTION OF STATISTICS ON RETRENCHMENT*

(IN ALL SECTORS OF ECONOMY)

Name of the State/Union Territory/Region __________________                                                                                                                  For the month of ________________  

	Sl No.
	Industry Code alongwith its description as per NIC-1998 at five digit level
	Name of the establishment with full postal address indicating Sector of ownership (i.e. Public, Private, Co-operative, or Joint)
	Total number of workmen in the establish-ment on the day prior to the retrenchment
	Total number of workmen  employed in the categories to be retrenched on the day prior to the retrenchment
	Total number of workmen retrenched (category-wise)
	Date of Retrenchment
	Cause of Retrenchment
	Remarks

	1
	2
	3
	4
	5
	6
	7
	8
	9

	
	
	
	
	
	
	
	
	


* = Section 2 (00) of Industrial Disputes Act, 1947, defines ‘Retrenchment’ as the termination  by the employer of the services of a workman for any reason whatsoever, otherwise than as a punishment inflicted by way of disciplinary action, but does not include; (a) voluntary retirement of the workman; or (b) retirement of the workman on reaching the age of superannuation if the contract of employment between the employer and the workman concerned contains  a stipulation in that behalf; or (bb) termination of the services of the workman as a  result of the non-renewal the contract of employment between the employer and the workman concerned on its expiry or of such contract being terminated under a stipulation in that behalf contained therein, or (c) termination of the services of a workman on the ground of continued ill-health.

INSTRUCTIONS

1.
Under col. 2 give proper industry code number at five digit level alongwith full description of the industry as per the National Classification-1998.

2. Under col. 3 give the full name and postal address of the establishment mentioning the ‘Sector of Ownership’ to which  it belongs i.e., ‘PUB’ for Public Sector, ‘PVT.’ for Private Sector, ‘CO-OP’ for Co-operative Sector and ‘JT’ for Joint Sector.

3. Under col. 4 give the total number of workmen employed in the establishment on the day immediately prior to retrenchment.

4. Under col. 5 give the total number of workmen employed in the categories from which retrenchment is to be made on the day prior to retrenchment.

5. Under col. 6 give the total number of workmen retrenched under each categories while indicating the category, the actual occupation should be reported.

6. The date of retrenchment is to be given in column 7.

7. Under col. 8 give the reasons for the retrenchment like financial stringency, shortage of raw material, shortage of power, break down of machinery, lack of demand for products, off season,  etc.

8. The figures given in col. 5 and 6 separately should not be more than the total number of workers employed in the establishment i.e. col. 4.

9. Industry-wise total and grand total of all the columns should also be given.

10. The information pertaining to particular month should be sent by 25th of the succeeding month to the Labour Bureau. In case there are no cases of retrenchment a ‘Nil’ report  may be sent.

LAY-OFF*

MONTHLY PROFORMA FOR COLLECTION OF STATISTICS ON LAY-OFF* IN ALL THE SECTORS

NAME OF THE STATE/UNION TERRITORY/REGION __________________________________  FOR THE MONTH OF __________________

	Sl. No.
	Industry code alongwith its description as per NIC-1998 at five digit level
	Name of the establish-ment with full postal address mentioning sector of ownership (i.e., Public, Private, Co-operative or Joint)
	Total number of workmen in the establish-ment as on the last regular working day of the month preceding the one in which lay-off took place
	Total (Maximum) number of workmen laid-off
	Name of the categories of work-men laid off and the number of workmen laid-off in each category
	Duration of Lay-off (Dates)


	Reasons for Lay-off
	Total number of mandays lost


	Remarks

	
	
	
	
	
	
	Began
	Ended
	
	During the month
	Till the close of the month
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	
	
	
	
	
	
	
	
	
	
	
	


* = ‘Lay-off’ means the failure, refusal or inability of an employer, on account of shortage of coal, power or raw material, the accumulation of sktock, the break-down of machinery, natural calamity or for any other connected reason as defined under Section 2  (kkk) of Industrial Disputes Act, 1947, to give employment to a workman whose name is borne on the muster-roll of his industrial establishment and who has not been retrenched. 

Every workman whose name is borne on the muster-roll of the industrial establishment and who presents himself for work at the establishment at the time appointed for the purpose during normal working hours on any day and is not  given employment by the employer within two hours of his so presenting himself shall be deemed to have been laid-off for that day within the meaning of this clause.

Provided that if the workman, instead of being given employment at the commencement of any shift for any day is asked to present himself for the purpose during the second half of the shift for the day and is given employment, then he will be deemed to have been laid-off only for the first half of the day.

Provided further that if he is not given any such employment, even after so present himself, he will not be deemed to have been laid-off for the second half of the shift for that day and shall be entitled to full basic wages and dearness allowance for that part of the day.

INSTRUCTIONS

1. Under col. 2 give proper industry code at five digit level alongwith its description as per National Industrial Classifications – 1998.

2. In col. 3 give the name of the establishment and its full postal address mentioning whether it belongs to Public, Private, Co-operative or Joint Sector.

3. Under column 4 give total number of workers employed in the establishment on the day immediately prior to lay-off took place.

4. Under col. 5 give the total number of workers laid-off. This should be assured at by taking maximum number of workers laid-off for all categories on any day during the month. The total number of workmen laid-off in a particular unit should not exceed the total given in col. 4.

5. In col. 10 give the total number of mandays lost due to lay-off during the month. Mandays lost are obtained by adding up the actual mandays lost during the month on potential working days( i.e. excluding weekly holidays and other offs). For calculating the mandays lost follow the method used for calculating mandays lost for unrest. In column 11, give cumulative total of mandays lost during the entire period of lay-off. In case of continuing lay-off it will be the cumulative total of mandays lost from the date of commencement till the close of the month.

6. The information in respect of lay-off should be given separately for (a) New cases (i.e. the cases of lay-off which started during the month for which the returns relates) and (b) Old cases (i.e. the cases of lay-off which started in the previous month and continued during the whole of the current month or a part of the current month).

7. If a case of lay-off could not be reported in the return of the month in which it took place and reported in later month, month-wise break up of mandays lost and workers affected should invariably be furnished.

NOTE – THIS RETURN SHOULD REACH THE LABOUR BUREAU BY 25TH OF THE SUCCEEDING MONTH EVEN IF THE INFORMATION IS NIL.

